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O30 k npukazy MbY J1O «"opoackas JIMILI»
ot 15.01.2024 Ne 8-ox
IIpaBuiia oOMeHa /1eJIOBBIMM NOJAPKAMY M 3HAKAMHU
aesoBoro rocrenpuumcrea B MBY J10 «I'opoackas IMIID»

1. O01mme moJ10KeHUs

1.1. TlpaBmiia oOMeHa JeI0BBIMH MTOJAAPKaAMHU M 3HAKaMHU JEJIOBOTO TocTenpuuMcTtea B MbY
«BopkyTHHCKHIT MyHULIMINAJIbHBIA apxuB» (nmaiee - IlpaBuna) pa3paboTaHbl B COOTBETCTBHH C
nonoxenussmu  Koncrtutynum Poccuiickoit ®@enepannu, dDeaepanbHoro 3akona ot 25.12.2008
No273-®3 «O mpOTHUBOJACHCTBUM KOPPYILMU» W MNPUHATHIMA B COOTBETCTBUU C HUMHU HHBIMH
3aKOHO/IATEIIbHBIMU U JIOKAJIbHBIMU aKTaMH.

1.2. IlpaBuna omnpenenstoT eauHbie st Bcex padotaukoB MBY JIO «['oponckas JIMIII»
(manee - YupexaeHnue) TpeOOBaHUS K JAPSHHUIO U IPUHATHIO JEJIOBBIX MOIAPKOB.

1.3. B VupexaeHuu AenoBbIE MOJAPKH M JIEJIOBOE TOCTENPUHUMCTBO pPaccMaTpUBAIOTCA
TOJIBKO KaK HWHCTPYMEHT JJisi YCTAHOBJIICHHUS M TOJJAEPKAHUSA JIEJOBBIX OTHOILIECHUH M Kak
MPOSIBIICHUE OOIIETIPUHITON BEXKIUBOCTH B X0JI€ ACITEILHOCTU Y UPEKICHUS.

1.4. VYupexaeHue HUCXOAUT M3 TOTO, YTO JIOJITOBPEMEHHBIC [IEIOBHIE OTHOIICHUS
OCHOBBIBAIOTCSI Ha JIOBEPUH M B3aMMHOM yBakeHHU. OTHOIIEHUS, IPU KOTOPBIX HAPYIIAETCS 3aKOH
Y TIPUHIUIIBI ACJIOBOM ATUKU, BPEIAT PEIyTalMK YUPEKJACHUS U YECTHOMY UMEHH €ro pabOTHHUKOB,
U HE MOTyT OOECHeuHTh YCTONYMBOE IOJTOBPEMEHHOE pa3BUTHE YupexkaeHus. Takoro popa
OTHOIIIEHUS HE MOT'YT OBITh MPUEMJIEMBI B TIPAKTUKE PAOOTHI YUpEKICHUSI.

1.5. HeiictBue IlpaBui pacrpocTpaHsercs Ha BceX paOOTHUKOB YUPEKICHUS, BHE
3aBUCHMOCTH OT YPOBHSI 3aHUMAEeMOU JTOJKHOCTH.

1.6. lannsie [IpaBuna npecieayeT caeayronme Hein:

- obecrneueHue eAMHOOOPA3HOTO TIOHMMAHUS POJM M MeCTa JIEJOBBIX IOJApKOB, JIEJIOBOTO
FOCTENPUHUMCTBA, PECTABUTEILCKUX MEPOIIPUATHI B AEIIOBOM MPAKTUKE Y UPEXKICHHUS;

- OCYILIECTBIICHUE YIPABICHUECKOW U XO3SIMCTBEHHOM JESITENIBHOCTU YUPEKACHUS UCKIIOUYHUTEIBHO
Ha OCHOBE HAJICKAIIUX HOPM M TIPaBUJI JIEJIOBOTO IOBEIEHHUS, OA3UPYIONIUXCS HA MPHUHIUIIAX
KauecTBa MPEJOCTABJICHHS YCIYT, HEAOMYIIEHUsI KOH(INKTAa HTHTEPECOB;

- ONpEJICNICHUE CINHBIX JJII BCEX paOOTHUKOB YUpEKICHUsS TPeOOBAaHWU K JAPCHUIO W MPUHSATHIO
JlenoBBIX TOIapKOB, K OPTAaHU3AIMN U YUACTHIO B TIPEJICTABUTEIBCKUX MEPOTIPUSATHSX;

- MUHUMH3UPOBAHUE PUCKOB, CBSA3AHHBIX C BO3MOXHBIM 3JI0YMOTPEOIeHHEM B 00JacTH MOAAPKOB,
MPEICTAaBUTENbCKIX Meponpusituil. Hanbonee cepbe3HBIMU U3 TaKUX PUCKOB SIBISIFOTCS OMACHOCTH
MOJKYTAa U B3ATOYHUYECTBO.

2. TpedoBanus, npeabsiBJisieMble K 1€J10BbIM M0JapKaM
U 3HAKAM [1eJI0BOT'0 FOCTENPUUMCTBA

2.1. PabGotHuku VYwupexaeHHss MOTYyT IOJlydyaThb JEJOBbIE MOJApKH, 3HAKH JEJIOBOTO
TOCTENPUMMCTBA TOJIBKO Ha O(UIMATIBHBIX MEPONPUATHUSX, IIPU YCIOBUH, YTO 3TO HE IPOTHUBOPEUUT
TpeOOBaHUAM AHTUKOPPYILIMOHHOIO 3aKOHOAATENbCTBA U HacTosuM [IpaBuiam.

2.2. llomapku 1 ycinyru, IpUHUMAEMbIE WU NIPEAOCTABIISIEMbIE Y UPEXKACHUEM, IEPEAAOTCS
U IPUHUMAIOTCA TOJIBKO OT MMEHHU YUpEeXACHUS B LIEJIOM, a HE KAaK IOJAapOK WIH IIepeaada ero or
OTJENIbHOTO PabOTHUKA.



2.3. JlemoBbie TOMApKH, KOTOPHIE PAOOTHUKHA OT MMEHU YUPEXKICHHS MOTYT IepeaBaTh
JPYrUM JIUIAM WM MPUHUMATH OT JPYrUX JIMII B CBA3U CO CBOEH TPYJOBOH AESATEIBHOCTHIO, a
TaKXe
IIPEJICTAaBUTEIIbCKUE PACXO/IbI HA JIEJIOBOE FOCTEIPUMMCTBO JIOJIKHBI COOTBETCTBOBATDH CIICAYIOIIUM
KPUTEPUSIM:

- OBITh MPSAMO CBSA3aHBI C YCTaBHBIMHU LEJSMH JEATEIBHOCTH YUpexkAeHHUs, J1U00 ¢ MaMATHBIMU
JaTamu, I00uIesiMH, 00IEHAIIMOHATBHBIMYU MPa3IHUKAMU, UHBIMU COOBITHSIMH;

- OBITH pa3yMHO 0OOOCHOBAaHHBIMH, COPA3MEPHBIMU U HE SIBJIATHCS MTPEIMETAMU POCKOIIIH;

- HE MpPEACTaBIATh COOON CKPHITOE BO3HArpaXkJCHUE 3a YCIYry, NEHCTBUE WM Oe3feiicTBue,
MONMYCTUTENHCTBO WJIM TMOKPOBUTEILCTBO, MPEIOCTABICHUE IPaB WU IMPUHATHE OIPEACIICHHBIX
peuieHui, MO0 MOMBITKY OKa3aTh BIMSHUE HA TOJIydaTelisi ¢ MHOM HE3aKOHHOW WM HEITHYHOU
LEJIbIO;

- He CO3/1aBaTh IS MOJIydaTelsi 00s3aTeNbCTBA, CBSA3aHHBIE C €ro CIY)KEOHBIM ITOJIOKEHHEM WIIN
UCIIOJTHEHUEM CITY>KEOHBIX (JJOHKHOCTHBIX) 00s13aHHOCTEH;

- HE CcO03[aBaTh PENYTAlMOHHOTO pHUCKA [UIsl JIeJIOBOrO0 HMHUDKAa YUpexaeHus, paboTHUKOB
YupexeHus U HMHBIX JIUI[ B Cllydae pPACKpbITHS HHQOPMAIMH O COBEPIICHHBIX MOJapKax H
MTOHECEHHBIX MPEACTABUTENIBCKUX PACXOAAX;

- HE TMPOTHUBOPEUYUTh NPHUHIUIAM U TpeOOBaHUAM AHTUKOPPYMIIMOHHOTO 3aKOHOJATEIhCTBA
Poccuiickoit ®enepanuu, [lonoxenuto 00 aHTUKOPPYNLHUOHHOW NOJUTHKE B YUpEKICHHH,
Konekcy 3THKH H CiTy>)KeOHOTO MOBeNEeHUSI paOOTHUKOB YUpPEXAEHUS M OOLICTIPHHSTHIM HOpMaM
MOpaJIM U HPaBCTBEHHOCTH.

2.4. JlenoBble MOAAPKH, B TOM YKCJIE B BHJI€ OKa3aHUS yCIyT, 3HAKOB 0COOOT0 BHUMAHHS HE
JIOJIKHBI CTaBUTh MMPUHUMAIOIILYIO CTOPOHY B 3aBUCUMOE MOJIOKEHUE, TPUBOJAUTH K BOSHUKHOBEHHUIO
KaKuX-TM00 BCTPEUYHBIX 00S3aTENBCTB CO CTOPOHBI IMOJIydaTeNsl WM OKa3blBaTh BIMSHHUE Ha
O00BEKTUBHOCTH €T0 JIENOBBIX CYKICHHUI U PEeIICHUH.

2.5. CTOUMOCTh ¥ IEPUOINYHOCTD JApEHUs U TIOTYUYSHHS IEJIOBBIX MOJAPKOB /WU y4acTUS
B TIPEACTABUTEIHCKUX MEPOIPHUATUAX JODKHBI OMPENETIATHCA JEIOBOM HEOOXOJAMMOCTBIO M OBITh
pa3yMHBIMHU.

2.6. Tlomapku M yclyru HE [JOJKHBI CTaBUThb IIOJ] COMHEHHE HMUK WIH JIEJIOBYIO
penyTanuio YUpexaeHus uiu pabOTHUKOB Y UpeKICHUS.

3. IIpaBa u 00513aHHOCTH PA0OTHUKOB YUpe:KICHHUS
npyu o0MeHe JeJT0BBIMHU NOAapPKaMHU H 3HAKAMH J1€J10BOI0 roCTeNPUMMCTBA

3.1. PaGOTHHKH, IPEACTABIAS HHTEPECHl Y UPESKICHUS WM JIEMUCTBYS OT €r0 UMEHH, JIOJKHbI
co0uIr01aTh TPAHUIIBl JOIMYCTUMOIO MOBEACHUS PpU OOMEHE IEeIOBBIMHU MOAAPKAMH M MPOSBICHUU
JIEJIOBOTO TOCTENIPUUMCTBA.

3.2. PabotHuku YupexJaeHus BIpaBe JapUTh TPETHUM JIMIIAM U MOJy4YaTh OT HUX JEJIOBbIE
MIOAPKH, OPraHU30BbIBATh U YYaCTBOBATh B MPEACTABUTEIBCKUX MEPOIPHUITHAX, €CIIU ITO 3aKOHHO,
STUYHO U JEJIAETCS UCKIYUTENBHO B JIEJOBBIX LENSX, ONPeIeIeHHbIX HacTosmmmu [IpaBunamu.

3.3. IIpu 1t00BIX COMHEHHSIX B PABOMEPHOCTH WJIM 3TUYHOCTU CBOMX JCHCTBUI PaOOTHUKHI
VYupexxnenus ~ 00s3aHbl  [OCTaBUTh B HM3BECTHOCTh  JHUPEKTOpa  YUpPeXKICHHS U
IIPOKOHCYJIbTUPOBATBCS ¢ HUM, IIPEXKAC YEM JapUTh WU MIOJIY4aTh ITOAAPKU WIM Y4aCTBOBATh B TEX
WJIU UHBIX IIPEACTABUTEIIBCKUX MEPOIIPUATHUSX.



3.4. Tlpu nmoyry4eHUH JIeJI0BOTO MOJapKa WM 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA PaOOTHUKH
Yupexxaenus o0s3aHbl TPUHUMATh MEphl 0 HEIOMYIIEHHI0 BO3MOXKHOCTH BO3HUKHOBEHHS
KOH(JINKTA HHTEPECOB.

3.5. PaboTHuku YdpexkJeHuss HC BIPAaBE UCIOIL30BATh CIYKEOHOE IMOJIOKCHHE B JIMYHBIX
LEeJISIX, BKIIIOYasi MCIIOJIb30BAaHUE UMYILECTBA YUPEXKICHUS, B TOM YHCIIE;

- JUIsl TIOJTYYEeHHs MOJApKOB, BO3HAIPa)XJACHUS U WHBIX BBITOA U1 ceOs JMYHO M APYrUX JUI] B
oOMEeH Ha OKa3zaHHEe YUpexkJIeHHEM KaKUX-THOO YyCIyT, OCYIIECTBICHHS JIMOO HEOCYLIECTBICHUS
oTpezieNIeHHBIX ACWCTBUM, epeaayun ciiy>keOHoi nHdopmanmu;

- JUIsl TIOJTYYEeHHs MOJApKOB, BO3HATPAXKICHUSI M UHBIX BBITOJ JIJs ceOs JTUYHO U JAPYTUX JUI B
IIPOLIECCE BEICHUS JIeNl Y UPEXkACHUS, B TOM UHUCIIE, KAK /10, TAK U I10CJIE IPOBEIEHUS IEPETOBOPOB O
3aKJIFOYEHUHU T'PaXk/1aHCKO-TIPABOBBIX JOTOBOPOB U MHBIX CAEJIOK.

3.6. PaGoTHuKkam YupexaeHUs HE peKOMEHAYETCsl IPUHUMATh WIH MepeAapuBaTh MOJapKU
a0 yCIyru B J0OOM BUJIE OT TPEThHUX JIMIl B KaYECTBE OJIaroJJapHOCTH 32 COBEPILEHHYIO YCIYTy
WM JAaHHBIN COBET.

3.7. He nonmyckaetcs nepenaBaTh ¥ IPUHUMATh MOJIAPKU OT YUPEKACHHUA, €ro paOOTHUKOB U
npelcTaBuTeNiel B BUae NeHeXHbIX CpencTB, KaK HATMYHBIX, TaK U O€3HATMYHBIX, HE3aBUCUMO OT
BaJIIOTHI, @ TAKKE B (DOpPME aKIIMii, OMIIMOHOB WM UHBIX JTUKBUIHBIX IIEHHBIX OyMar.

3.8. PaGotHukm VYupexIeHHs MODKHBI OTKa3bIBaThCA OT NPEJIOKEHHH, TTOTydeHUS
MI0JIapKOB, OIJIAThl UX PAaCXOJOB M T.II., KOTJa MOJOOHbBIE AEWCTBUS MOTYT HOBJIUATH WU CO3/aTh
BIIEYATJICHUE O BIMSHUU HA MCXOJ CJHEJIKH, PE3yJIbTaT IPOBEACHHUS TOProB, Ha MNPUHUMAaEMbIE
VYupexaeHueM pereHus 1 T.1.

3.9. PaboTHukM YupexaeHus He NpueMiIoT Koppynuuu. [lomapku He HOKHBI OBITH
UCTIOJIb30BaHBI IS 1a4K/TIOJTy4Y€HUs B3TOK UM KOPPYIIUH B JIOOBIX €€ MPOSBICHUSAX.

3.10. PabotHuk YupexaeHus He BIpaBe MpeiuiaraTb TPETHUM JUIAM WJIA MPUHUMATH OT
TaKOBBIX MOJAPKH, BBIIJIATHI, KOMIIEHCAMU U T.II. cToMMOCThIO cBbiiie 3000 (Tpex Teicsau) pyOueit
WIN HE COBMECTHMBIE C 3aKOHHOM NMPaKTHUKON J1eNoBbIX oTHOIIeHUH. Ecnu paboTHuky YupexneHus
npeiaraloTcs MoJo0HbIe MOJAApKU WIM JACHBbIM, OH 0053aH HEMEJUIEHHO COOOLIUTh 00 3TOM
JTUPEKTOPY YUpPEKICHUS.

3.11. PaboTHuk YupexaeHus KOTOPOMY MpH BBINOJHEHUM JOJKHOCTHBIX OOS3aHHOCTEH
npeiaraloTcs MOJapKH WM WHOE BO3HAarpaXKJeHHE KaK B IPSIMOM, TaK U B KOCBEHHOM BHJE,
KOTOpbIE CIIOCOOHBI MOBIUATH Ha MOJATrOTABIMBAEMbIE W/MIM NPUHUMAaEeMble MM pEIIEHUS WU
oKa3aTh BIUSHME Ha ero JeicTBre/0e3eiicTBre, TOIDKEH:

- OTKa3aTbCs OT HUX O HEMENJICHHO YBEIOMMTbH JAUPEKTOpa YUpekAeHUs O (GakTe MpesioKeHHUs
nojapka (Bo3HarpaxxJaeHusi);

- UCKIIIOYUTH JAJIbHEHIINE KOHTAKThl C JIMLIOM, MPEUIOKHUBIIUM IMOJAPOK MIJIM BO3HATPAXKICHHE,
€CJIM TOJBKO ATO HE CBSI3aHO CO CIY)KEOHON HEOOXOIMMOCTHIO;

- B Cily4ae, €cii MOJapOK WM BO3HArpakJeHUe He MpPEeCTaBIISIETCS BO3MOXHBIM OTKJIOHUTH WIU
BO3BPATHTh, TepeAaTh €ro C COOTBETCTBYIOMIEH CIY)KEOHOW 3amuCKOW JUIsi TIPUHSATHS
COOTBETCTBYIOIIIUX MEp IUPEKTOpY YUPEeKICHHS U MPOJOKUTH paboTy B YCTaHOBJICHHOM B
VYupexxeHun nopsiiKe HaJl BOIPOCOM, C KOTOPBIM ObUI CBSI3aH MOAAPOK UM BO3HATPAXKICHHUE.

3.12. B ciydae BO3HUKHOBEHUS! KOH(IIMKTA MHTEPECOB WJIM BO3MOKHOCTH BO3HHKHOBEHUS
KOH(JIMKTAa MHTEPECOB MPU MOJYYESHUH JICTOBOTO MOJApKa MM 3HAKOB JIEJIOBOTO TOCTEIIPUUMCTBA



paboOTHHUK YUpexaceHHus 00s3aH B MUCbMEHHON (opMe YBEIOMHUTH 00 3TOM OJHO U3 JOJDKHOCTHBIX
JIMII, OTBETCTBEHHBIX 32 MPOTUBOJICHCTBUE KOPPYIIIMU, B COOTBETCTBUU C MPOLEAYPOH PacKphITUS
KOH(JIMKTa WHTEPEeCcOB, yTBepxaeHHOW [lonokeHMeM O KOH(IIMKTE HHTEPECOB, NPUHSATHIM B
Yupexnenuu.

3.13. PaGoTHukaM YupexaeHus 3anperiaercs:

- CaMOCTOSITEJIbHO MPHUHUMATh NPEJIOKEHHs] OT OpraHM3alUi WIM TPETbUX JIML O BPYYEHUHU
JIEJIOBBIX MTOJIAPKOB M 00 OKa3aHUM 3HAKOB JEJI0BOT0O FOCTEIPUUMCTBA;

- IPUHUMATh 0€3 COIJIacOBaHMs C AUPEKTOPOM YUpEexKJEHHs JeJIOBble OJapKU U 3HAKH JEJI0BOIO
rOCTENPUMMCTBA, KOTAa MOJO0OHBIE ACWCTBUS MOTYT MOBIMATH WIM CO3JaTh BIEYaTIeHHE 00 HX
BIIMSIHUW Ha IPUHUMAEMBbIe PEIICHHS;

- IPUHUMAThH JIEJIOBBIE MOJAPKU M 3HAKU JEJIOBOTO TOCTENPUUMCTBA B XO/€ NPOBEICHUS TOPTOB U
BO BpeMsI IIPSIMBIX MIEPErOBOPOB MPH 3aKIIFOYSHHUH JI0TOBOPOB (KOHTPAKTOB);

- TpOCUTh, TpPeOOBaTh, BBIHYXKIATh OPTaHU3AIMH WM TPEThUX JHIl JApUTh UM JHOO0 HX
POJCTBEHHUKAM JICJIOBbIE IOJApKU W/WIM OKa3blBaThb B HX I0Jb3y 3HAKU JIEIOBOTO
rOCTENPUUMCTBA;

- NPUHMMATh NOJAPKU B BHUJE HAINYHBIX, OC3HAIMYHBIX JCHEKHBIX CPEACTB, LIEHHBIX OyMar,
JParoleHHbIX METaJJIOB.

3.14. B ciyuae ocyuiecTBII€HUsI CIIOHCOPCKUX, 01arOTBOPUTEIBHBIX IIPOrpaMM Y UpexieHne
JIOJDKHO TIPENIBAPUTEIBHO YIOCTOBEPUTHCS, YTO MPEAOCTABIsIeMas Y UpeKICHHEM TIOMOIIb HE OyAeT
UCTIOJIb30BaHa B KOPPYIIIMOHHBIX IEJISX WM MHBIM HE3aKOHHBIM ITYTEM.

3.15. Ilpu B3auMoOAeMCTBHM C JIMLAMH, 3aHUMAIOMIMMU JOJLKHOCTH TOCYAapCTBEHHOU
(MyHMLIMTIAIBHOM) CITy»OBbI, CleIyeT PyKOBOACTBOBAaTbCS HOPMaMHM, PETYIMPYIOIIUMH 3THUYECKUE
HOPMBI U ITpaBHJjIa cIyKeOHOTO MOBEJCHHS FOCYIapCTBEHHBIX (MYHUIIUIIANBHBIX ) CIyXKalUX.

3.16. Heucnonnenune Hactoaummx [IpaBui MOKeT CTaTh OCHOBAaHUEM JJsl NPUMEHEHUS K
paboTHUKY YUpexaeHUs Mep TUCUMITIMHAPHOIO, aIMUHUCTPATUBHOIO, YTOJIOBHOTO U IPAXKIAAHCKO
— MPaBOBOI'0 XapaKTepa B COOTBETCTBUH C ACUCTBYIOLIUM 3aKOHOIATETLCTBOM.

4. Obaacts npumeHenus IlpaBua

4.1. Hacrosmue IlpaBuna moaniexaT TPUMEHEHHUIO BHE 3aBUCUMOCTH OT TOTO, KaKUM
00pa3zoM mepenaroTcs AeIOBhIE MOJApPKU U 3HAKH JICIOBOTO TOCTETPUUMCTBA: HAMIPSMYIO WJIH Yepe3
MTOCPEHUKOB.

4.2. Hacrosimue [IpaBuna sSBASIOTCS 00sS3aTeNbHBIMU JIs1 BCEX PAOOTHUKOB YUpEKICHUS B
nepuo paboThl B Y UPEkKICHUU.
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